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ITpunsTo CornacoBaHo:
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O BCACHHH 3JICKTPOHHOIO JKypHaJja

O06mue nonokenust

1.1./lanHoe moOJNOXKeHHE pa3pabOoTaHO HAa OCHOBAaHWH JEHCTBYIOIIETO0 3aKOHOJATEILCTBA
Poccuiickoii @eziepamuet 0 BEACHMH JOKyMEHTOOOOpOTa M ydeTa Y4eGHO-TIeAarorn4ecKOM
JESITENbHOCTH, B YACTHOCTH:

-3axoHa Poccmiickoit @enepanun Ne 273-®3 ot 29 nexabps 2012 roga «O6 obpazoBaHuu B
Poccuiickoit @enepanumy;
-OenepanpHbli  3akoH  «O  mepcoHANBHBIX  maHHBEX» ot 27.07.2006 N  152-@3
-OenepanpHblit 3ak0oH oT 27.07.2010 Ne 210-®3 «O0 opra#M3anud IIPeAOCTAaBICHUS
rOCYJJapCTBCHHBIX U MYHHUITUIIATBHBIX YCIYI»
-OenepanbHplii  3akoH  oT  06.04.2011 Ne 63-®3 «O6 >IeKTPOHHOW  MOMIUCHY;
-Pacnopsxenune Ilpasurenscra P@ ot 25.04.2011 N 729-P 06 yTBepKIeHUH TIepedHs YCIyT,
OKa3BIBACMBIX TOCYNapCTBEHHBIMM K MYHUIMOAIBHBIMH  YUPEXICHUSIMH W JPYrHMH
OpTraHu3aIUuIMU
-Ilpukasa Munnpocsemenus Poccur ot 06.11.2024 Ne 779 "OG6 yIBepKIEHHH IEpEYHS
JOKYMEHTOB, MOJArOTOBKA KOTOPBIX OCYIIECTBIISETCS IEAArOrMYCCKAMH PaOOTHUKAMH TPH
pean3aliid  OCHOBHBIX 00mE0oOpa3oBaTeNbHBIX IPOrpaMM, OOpa30BaTENIbHBIX IPOrpaMm
cpeaHero mpodeccHonanbHOro obpasoBanusa” (Berynaer B cuny ¢ 01.03.2025 rona).

1.2. Tlonoxenne ompenenser mnpaBmia paGoThl W €OWHBIC TPEOOBAHHA MO BEIEHHIO

' 3IEKTPOHHOro xypHana B AHO OO «COIH «Pekopuy» r. Opcka» (nasee — [1lkoma).

1.3. OmextponnbiM sxypHamoM (manee — OXK) HaspBaeTcs KOMILIEKC HPOrPaMMHO-
aNMnapaTHbIX CPEJCTB, BKIOYAIOMMK 0a3bl JAHHBIX H CPEJCTBa JOCTyla H paboOTHl ¢ HHUMH
(IporpaMMHO-aNTapaTHyo HHOPACTPYKTYpY, CEPBUCH HHMOPMAITHOHHOTO B3aMMOAEHCTBHS).

14, Onextponmbii  jmmenmk —  pasgen  OX, mpencraBmmommit  coGoit
VHIUBH/yalM3dPOBaHHYIO BHIOOPKY maHHbIX M3 OXK o xome W pesymsrarax oOydeHUs
KOHKPETHOI'O YUEHHKA.

1.5. 9 — cpeacTBo MHIMBHIYaNbHOTO ydeTa pe3yJbTATOB OCBOEHHS 00pa3oBaTebHBIX
nporpaMM. OH OTHOCHTCS K y4eOHO-IICIarorHuecKol IOKyMEeHTaluy. AKKYpPaTHOE, TOYHOE H
CBOEBPEMEHHOE BEJICHHE €r0 0043aTeIbHO IS KaXAoro coTpyanuka IlIkosbl, B 06g3aHHOCTH
KoToporo BxoauT pabora ¢ D)K. JlocTym K mepcoOHalbHBIM CTPaHMLIAM THEBHHKA HMEHOT




ponuTeny (3aKOHHBIE TMPEACTaBUTENN) OOydJaromerocs, OOyYaronIuiics, aJIMHHHCTPAILIHS
[konsr (mupexktop IIKombI, 3aMECTUTENN TUPEKTOpA), YUUTENs, KIACCHBIC PYKOBOIUTEIN;
agMuHucTpaTop XK.

1.6. ITpunmunamu paboTsl ¢ DK ABISAIOTCS:

e COOJIO/ICHHE TIPAaB U CBOOO]] Y4aCTHUKOB 00pa30BaTEIIbHBIX OTHOIICHHMIA,

e JIOCTOBEPHOCTH U MOJHOTA HHOpMaIuH, coaepxaiieics B IK;

e yHUUKANM JAaHHBIX, coxepkammxcs B DK, u JOKYMEHTUPOBAHHOW HHQOpMAINH

IIkomnsr;
e 3alllUTa JAHHBIX, coaepxammxcsi B D), OT HempaBOMEPHBIX W MPOTHUBOIPABHBIX
JIEVCTBUIM.

1.7. Benenue 3neKTpoHHBIX GopM ydeTa 0Opa30BaTEIbHOW NEATEIBHOCTH U PEe3yJIbTaTOB
oOpa3oBaTenbHOl nesTenbHOCTH (DXK) SBISETCS COCTaBHOW YacThiO pabOTHI MO BEACHHIO
3IEKTPOHHOTO JoKyMeHToobopota B Illkore.

1.8. DX saBnsiercst yacThio HHMDOpPMAITMOHHON cucTeMbl [1IKOIBI.

1.9. ®yHKuMOHMpPOBaHME U HCIHOJb30BaHHE XK oOCylecTBISE€TCS B COOTBETCTBUU C
JIEMCTBYIOLIMM 3aKOHOAATebcTBOM PD, B Tom unciie denepanbHbiM 3akoHOM OT 27.07.2006 Ne
152-®3 «O nepcoHaTbHBIX TaHHBIX).

1.10. OtBercTBeHHOCTh 32 (DyHKIMOHHpOBaHUE DK M KOHTPOIb 3a MPAaBUIBLHOCTHIO €r0
BEJICHUs Bo3JlaratoTcsi Ha qupekTtopa LLIkosbl 1 TEXHUYECKOro CrieluaIncTa.

2. Haznauenue 92K

22K ucnonb3yeTcs s pelieHust CAeaAyoINX 3a1a4:

2.1. Cosznmanue/BBOA, cucTeMaTH3alus, HCIOJIb30BAaHUE U XpaHEHUE HAHHBIX O XOJe
oOpa3zoBatenbHOil nestenbHOCTH B LlIkone, B ToM uucie 00 ycreBaeMOCTH U MOCEIAeMOCTH
yyalmxcs.

2.2. Odopmiienne uHPOpPMALUHU, XpaHsmieiics B 0a3e JaHHBIX, B BHJE JOKYMEHTa Ha
OyMa)KHOM HOCHTETIE.

2.3. OoOecneueHne OMEPATUBHOTO JOCTyNa pPOAMTENEH (3aKOHHBIX MPEICTABUTENCH)
oOyuarorerocs,
obyuatomerocs, ammuauctpanuu I[lkonsr (mupexropa Illkomnsl, 3amecTuTeneit aupekTopa),
YUHTEJNEH, KIIACCHBIX PYKOBOJMTENIEH K OTMETKaM 3a BECh MEPUOJ BEACHUS KypHaja MO BCEM
npeaMeTam B JI000e BpeMsl.

2.4. ABTOMaTH3alMs CO3/1aHUS OTUETHOM JOKYMEHTAIIUU YUUTEeH U aIMUHUCTPAIUH.

2.5. CsoeBpemMeHHOE HH(POPMHUPOBAHUE pPOJUTENEH (3aKOHHBIX TMPEACTABUTENECH) IO
BOIIpOCam
yCIeBa€MOCTH, UH/IMBUYaIbHBIX PE3YJIbTATOB U MOCEIIAEMOCTH UX JI€TEH.

2.6. adopmupoBaHue ydamuxcsi O XOie 00pa30BaTEIbHOW ACSITEIBHOCTH TMOCPEICTBOM
maHHbIX B DXK.

2.7. KonTpois 3a peanu3zaiyein 00pa3oBaTeIbHBIX MPOTPaMM, B TOM YHCJIEC YUET:

e IIPOBE/ICHHBIX 3aHATHI;

e JIOMAalIHMX 33/IaHUH U 00beMa Harpy3Ky Ha 00ydJaroLINXCs;

e pe3yJabTaTOB OCBOEHUS 00pa30BaTEIbHON IPOrpaMMBbl ydaIuMuUcCs (yclieBaeMoCTh);
e IIOCEIIAEMOCTH 3aHATUN yYalIUMUCH,

e JMHAaMUKH YCIIEBAEMOCTH Y4alllUXCS;

e peanu3anuy 00pa3zoBaTeNIbHOI MPOrpaMMBbI.

3. IIpaBunia padorsl ¢ K
3.1. Benenue 22K 00s13aTenbHO 7151 KaXKA0TO I€1arora, KIacCHOr0 pyKOBOAMTEIN, a TaKkxKe
Tex paboTHUKOB l1Ik0bI, B UbK (QYHKIIMOHATIbHBIE 00S3aHHOCTH 3TO BKJIIOUYEHO.



3.2. TlopnepkaHue B aKTyaJlbHOM COCTOSSHUM WH(OpPMAIIMH, XpaHSIICHCS B 0aze MaHHBIX
9K, saBingercsa o0g3aTeNbLHBIM.

3.3. Yder peanuzanuu o0pa3oBaTEIbHBIX MPOrPaMM M OCYIIECTBICHHUS 00pa3oBaTEIbHOM
JESITEIIbHOCTH BEJIETCSl BCEMU Tearornaeckumu pabotHukamu [Ikosmsr.

3.4. PacnpeneneHue 3aHATHMM 1O TMpeAMETaM M 3aKpPEIUIEHHE HUX 32 YYUTEISIMHU
OCYIIECTBIISETCS Ha
OCHOBAHHUU y4eOHOTO TUTaHA U pacIpeiesICHUs MeIarorTHYeCKON Harpy3KH.

3.5. Boa B D)X nmar npoBelieHUsI 3aHATUNA B COOTBETCTBUU C PACIMCAHHEM 3aHSITUH, TEM
YPOKOB, 33JIaHHBIX JOMAITHUX 3a/IaHuH, OTMETOK OOYYArOIIMXCS U CBEICHUH 00 OTCYTCTBHH
YYAIIUXCs HAa YPOKAX OCYIIECTBISACTCS YIUTEISIMH €KETHEBHO.

3.6. Buecenne B DX wuHpopManmuu 00 OTMETKax OOy4YarONmIMXCS U CBEICHUH O
MIPUCYTCTBUU/OTCYTCTBUM YUYalTUXCS JTIOJDKHO MPOU3BOJIUTHCS B JICHh IPOBEICHUS 3aHATHS HE
no3xaee 17:30.

3.7. llkona TapaHTUPYeT YYalIUMCS M HUX POAMTEIAM (3aKOHHBIM IIPEICTABUTEIISIM )
BO3MO>KHOCTH OIIEPATHBHO IMOJIy4aTh WH()OPMAIIHIO O TEKYIIEH YCIIEBAEMOCTH U TIOCEIIAeMOCTH
yuamerocs uepes XK.

3.8. Ilpu Bemenun DX KaxapiM mnegaroroM (y4uTeneMm) JOIDKHO COOIIOIATHCS
eAMHOOOpa3re 3aroJHEHHSI KYPHAIOB B YacTH TEM IPOBEICHHBIX YPOKOB (B COOTBETCTBHH C
paboueli mporpaMMoi Mo MPEeIMETY), BHICTABICHHBIX OTMETOK, MPOMYCKOB YPOKOB M 3amuceil 0
JIOMAIIIHEM 3aJaHuH.

3.9. Tlomwp3oBaremsasm DK 3ampemiaercs IepeAaBaTh CBOM IEPCOHAIBHBIE PEKBH3UTHI
noctyna k DX apyrum numam.

3.10. Cotpynuukam llkomnsl 3anperniaercs gomnyckats yyamuxcs kol k padote ¢ DXK.

4. [IpaBujia BeJeHHs y4eTa yCIeBAeMOCTH U MOCEIAEMOCTH YYAIUXCS

4.1. PabGora yuurenss MO BEACHUIO JAHHBIX TEKYLIEH YCIEBAEMOCTU Yy4Yallerocs
ocyIiecTBIsieTcs B pasnene «KimaccHbIi )KypHam.

4.2. YuuTenb B COOTBETCTBUU C paciucaHueM 3aHsaTHil BHOCUT B DK clemyromue JaHHbIE:
TEMY YpOKa; OTCYTCTBHE YUAIIUXCs; OTMETKHU y4YallUXCsl; JOMAIIHEE 3a/IaHue.

4.3. Yyutens BHOCUT B DK ydeTHyIO 3amuch O TMPOBEICHHOM 3aHSATHU MO (PaKTy B JIeHb
MIPOBE/ICHMUS.

[Ipou3BOaUTE 3aUCh YPOKOB 3apaHee HEAOMYCTUMO.

4.4. Yuutenp, 3aMEHSIOIINNA OTCYTCTBYIOLIETO YUYUTENs], HA BpeMs (JaTy) 3aMEHbI MOJIy4aeT
Joctyn kK DK Ha CcTpaHMIlE OTCYTCTBYIOILIETO YYMTEN W 3aIOJHSIET €ro B YCTAHOBIECHHOM
TOPSIZIKE.

4.5. Y4er pe3yapTaToB yCIEBAEMOCTH YUaIIUXCS:

e pe3yibTaThl yueOHOW MEeATEILHOCTH OILIEHWBAIOTCS HA OCHOBAHHH YCTHBIX OTBETOB
(BBICTYIJIEHUI) y4YalIUXCsl, IUCBMEHHBIX pabOT, MNPAKTUYECKON JEsTeNbHOCTH
yUaIUXCS;

e OTMETKM 3a YCTHBIE M MHCHbMEHHBIE OTBETHlI BBICTABISIOTCS B KOJOHKY 3a TO YHCIO,
KOT'/1a TPOBOAMIIACH paboTa;

e B KJIETKaX /JIA OTMETOK YYHTElIb WMEET TMpPaBO 3alMHChIBAaTh TOJHKO OIWH W3
CIIEIYIOLIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OrmeTky «1» (eauHuIly) HE
BBICTaBIISIOT. J[OMyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OAHY T'pady;

e IIPU KOHTPOJIbHBIX MEPONPUATHSIX, IPOBOJUMMBIX YUHUTEIEM B COOTBETCTBUU C
TEeMAaTHYECKUM IUIAaHUPOBAHUEM, OO0S3aTEbHBIM YCIOBHEM TIPOBEICHUS KOHTPOJIS

SIBJISIETCSl BBICTABJIEHME OTMETOK BCEM YYaIllUMCS, MPHUCYTCTBYIOIIMM Ha YpOKe
(uckmrouasi ciaydad, KOTa YYaluics J0JToe BpeMsi OTCYTCTBOBAJ MO YBaXKHTEIbHON



npuyuHe (Hampumep, 1O  OOJe3HH), TOATBEPKICHHOW  COOTBETCTBYIOIIUMHU
JIOKYMEHTaMHu );

e OTMETKHU BBICTABJIAIOTCS B rpade TOro AHS, KOrjaa IpoBOAMIIACH JaHHas padoTa;

e OTMETKH 32 MMUCBMEHHYIO pabOTy MPOCTABJISIOTCS B CPOK HE Oojiee Tpex pabouux JHEH
C MOMEHTA €€ HalMCaHUs YJallluMUCS;

e BpeMsl, 32 KOTOPOE YYAITUICS JODKEH JTUKBUIUPOBATH 33I0JKEHHOCTh, HE TIPEBHIIIACT
OJIHOM y4eOHOI Helenu Mpu yCcIOBUM HpUcyTcTBHs ydamierocs B Illkone, B Teuenue
KOTOPOU pe3yabTaThl OLIEHUBAHUS OTCPOUYCHHBIX 33JJaHUI JTOJKHBI OBITh BHICTABIICHBI
yuuteneM B K.

4.6. Yuer nocemaeMocT! yqamuxcsi:

e y4uTesb 0053aH Ha KaXKJA0M YpPOKE OTMEUaTh OTCYTCTBYIOIIMX YYaLIUXCS;

e IIPU OTCYTCTBUH y4alLlEroCs HA YPOKE y4uTelb IpocTasiseT «Hy»;

e ydamuecs, MMEIOLIME MEAMLIMHCKYIO CIpaBKy 00 OCBOOOXIEHMH OT (PU3MYECKHUX
Harpy3o0K, JOJDKHBI IPUCYTCTBOBATh HA YPOKaxX (PM3MUECKOW KYJIbTYpPHI U BBINOJIHATH
MHIVBUAYAJIBHBIC 3a1aHHUS.

4.7. OdopMmIieHHE TEMBI YPOKa:
paboTa yduTesds MO BEACHUIO ydYeTa BBIMOJHEHHUS YYeOHBIX MPOrpaMM M IPOBEICHHBIX
3aHATHI OCYIIECTBIIsIETCS B pasjeie «TeMbl YpOKOB U 33 JaHHs;

e B Hauaje y4eOHOro rojla y4uTeIb BHOCUT TEMaTHUECKOE TUIAHUPOBAHKE T10 TIPEMETY B
paznen «l[lmanupoBaHue YpOKOB» Ha CPOK OT OJHOW y4eOHOM YeTBepTH J0 roja. Eciu
YUUTENb HWCIBITHIBAET TPYJHOCTH TIPH BHECEHWHM B IKypHAI TEMAaTUYECKOTO
IUIAHUPOBaHMsI, OH MOXeT 3amoyHuTh Qaitn Microsoft Excel mo ycranoBneHHoM
dbopMme u nepenars agmMuHUCcTpaTopy DK s umnoptupoBanus B DK;

e yuutenb BHOCUT B DK yUeTHYIO 3aITUCh O TeMe YpoKa 10 (aKkTy B I€Hb IPOBEICHHS,;

e ydyeTHas 3amuch B OJJXK [ODKHA COOTBETCTBOBATH TEME MPOHICHHOTO Ha YpOKe
MaTepuaia.

4.8. JlomamiHee 3aqaHue:
yuuTenb BHOCUT B DK nHbopMaluio o JoMalrHeM 3ajaHiy B JCHb MPOBEACHUS 3aHATHS 10
OKOHYAHUS y4eOHOTO JHSA 00y4aroIerocs;

e B rpade «lomamHee 3a1anue» GUKCUPYET COAEpKaHUE 3aJaHUs, CTPAHHIIBI, HOMepa
3a/la4 U yNpaxXHEHUH ¢ oTpakeHHeM crenuukyd JoMaliHed paboThl (MOBTOPUT...,
COCTaBMTb IUIaH, TAOJIUILY, BOIIPOCH U T. 11.);

e odopMIET JOMAILIHEE 33JaHUE TBOPUECKOTO XapaKTepa, HallpUMeEp, CAeIaTh PUCYHKH,
HamucaTh COYMHEHHe, B rpade «/lomammHee 3amaHue» ClEAyIOUIMM 00pa3oM:
«TBOpYeckoe 3a/1aHue: BBIIOIHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3amuch «MHauBUAyanbHOE 3ajaHue» B rpady «JlomairHee 3agaHue», eciiu
npeaaraeT yJaluMcsl HHANBUAYaJIbHbIC 33/1aHNUS;

e HE 33JaeT JOMallHee 3aJaHMe U BHOCUT B moje «JlomamHee 3amaHue» 3anuch «He
3aJJaHO»;

e HE 33/1a€T JOMAIIIHEE 3aJJaHUE T0CIE KOHTPOJIbHBIX MEPONPUATUI, HA KAHUKYJIBI.

4.9. BricTaBICHHUE UTOTOBBIX OTMETOK:

e YUWTENb BBICTABIISIET OTMETKH 32 OTUETHBIN nepro]l yuamuMmes B pazaen DX «"ogoBas
OTMETKa,

e B KOHIIE OTYETHBIX IEPUOIOB BHICTABIISIET OTMETKHU yUYaAIIUMCS 32 YETBEPTh, OJIYTOHE,
roJi B CPOKH, OlpeaeraeHHble AupekTopoM [IIKkombl, HO HE MO3HEE YeM 3a JIBa JTHS J10
OKOHYaHUS y4eOHOTO Meproa;

e JUIsl OOBEKTUBHOW aTTECTAIIMU OOYYAIOIIMXCS 32 YETBEPTh yUYUTEIh 00s3aH BHICTABUTH
B D)X He MeHee Tpex OTMETOK, a JUIsl aTTeCTAlMM 3a IMOJYroJue — HE MEHee MATH



OTMETOK C 0053aTeIbHBIM y4eTOM KadecTBa 3HAHMH OOYdYaloIMXCs MO MHCEMEHHBIM,
71a00paTOPHBIM U MPAKTUYECKUM paboTaMm.

5. ®yHKUMHU U 1eATeJIbHOCTD MoJib30BaTeseil K
5.1. ITone3oBarenamu DK ABIAIOTCS:

o agmuHucrpanus Ilxousr: nupexrop KoL, 3aMECTUTENN TUPEKTOPA;

e TIIEarory;

e KJIACCHBIE PYKOBOJUTEIH;

e anmunucrtparop IXK;

e pabOTHUKHM MEAULMHCKON CITy>kObI [1IK0TBI;

5.2. Yuamuecs M UX POJUTENM (3aKOHHbBIE IMPEJICTABUTENN) SIBIAIOTCA IOJIb30BATEISIMU

3IEKTPOHHOTO THEBHUKA.
5.3. Qupextop Llkomsl yTBepK1aeT:

e yucOHBIN IJIaH He No3Hee 1 ampes npeAlIecTBYOUIEro y4eOHOro roaa;

e IMIEAarOTMYECKYI0 HArpy3Ky Ha 4eTBepTh (Tosryroaue/yueOHBIN TO/1) HE MMO3/IHEE YeM 3a
JIBE HEJIENIU 10 Havyajia yueOHOro MepHoa;

e pacmucaHHe 3aHATUI Ha y4eOHBIM MEepHOA HE TMO3JHEE YeM 3a OJHY HEJCNIIO /IO €ro
HayaJa;

e CHHCOYHBIHN cocTaB yuamuxcs kiaccoB Llkounsr He mo3nHee 31 aBrycra;

e CIHCOK KJIACCHBIX PyKOBOAUTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens nupektopa Illkonbl mo yuebHO-BocTHTATENHHON padoTe:

e OCYILECTBIISET HEMOCPEICTBEHHOE PYKOBOICTBO CUCTEMOM paboThI 10 BeaeHuo IXK;

e II0 OKOHYAaHUU Yy4YeOHOro roja IHOJy4aeT y aaMUHMcTparopa komuun DK Ha
AJIEKTPOHHOM HOCUTEJE HH(POpMaLUU

e OCYILECTBISET KOHTPOJb 3a CBOEBPEMEHHOCTBIO OTPAKEHHUS B JKYPHAJIE PACIIUCAHUS U
Y4ETOM 3aMEILEHHBIX U IPOMYLUIEHHBIX YPOKOB (3aHATHUIN).

5.5. 3amecTuTens qupeKTopa:

e CBOEBPEMEHHO IMPEAOCTABISAIOT CEKpeTapro 00pa30BaTEILHOTO YUPEXACHUs JaHHBIE
i 3anoiaHeHus DK: cxemy oOyueHusl, CIIMCOK M3Y4aeMbIX JUCLMIUIMH (IIPEIMETOB)
JUIS KQKJI0TO KJIacca/Tpymilbl, CBEICHUS O MeproiaXx 00y4eHUs U aTTeCTalluu U T. 1.;

e II0 OKOHYaHMM YeTBEpPTEH M MOJYrOAMil COCTABISIOT OTYETHI MO paboTe yduTenen c
29X

e 10 OKOHYAaHMM Yy4eOHOro TO/Ja KOHTPOJMPYIOT pacneyaTky gaHHelIx OXK ¢
pe3ynbraTaMi 00y4eHHs] B Y4eOHOM rojy (MTOrOBBIMH OTMETKaMH) IO KjlaccaMm M
MPAaBUIBHOCTH UX 0(OPMIIEHHSI KIIACCHBIMHU PYKOBOIUTEISIMH;

e MHPOPMUPYIOT NEAArOrOB O BBISBIEHHBIX OLIMOKaX, JOMYIIEHHBIX UMU NHpU padoTe ¢
92X

e OCYIIECTBISIIOT KOHTpOdb 3a peanusanueir ®I'OC HOO, OO0 u COO; 3a
BBINOJIHEHUEM Y4€OHBIX IJIAHOB; MPOTHO3MPOBAHUEM XO0J1a, Pa3BUTUS U PE3YJIbTAaTOB
o0pa3oBaTeNbHOM JESITENPHOCTH MO KjaccaM; NpPaBUIBHOCTBIO BeneHUs DXK;
CBOEBPEMEHHOCTBIO OTPAKEHUS B JKypHAJIE PACIHCAHUS; 3allOJIHEHUEM JKypHala
MeJaroraMu; CBOEBPEMEHHOCTBIO BBICTABJIEHUS OTMETOK M PE3yJbTaTOB 3aHSATHUH;
HaIOJIHAEMOCTBIO OTMETOK; OTPaXCHMEM IIOCEUIAEMOCTH 3aHSITHH; CBOEBPEMEHHBIM
3all0JIHEHWEM pa3jiesia JIOMAlllHUX 3a/JlaHui; COOTBETCTBHUEM JIOMAIIHUX 3aJaHUMN
TpeOOBaHUSAM 10 COACPIKAHUIO H 00BEMY.

5.6. Yuurens (nenarorudeckuii paboTHHK):

e orpaxaer B X xoa o0pa3oBarenbHON JEATENBHOCTH B  COOTBETCTBUHM C
o0pa30BaTenbHON MPOrpaMMoi 1 y4eOHBIM MJIaHOM;

e ©XKEJHEBHO BHOCHUT B JXypPHAJl CBEJIEHHUS O 3aHATUAX IO NPEAMETY (TEMaxX YpPOKOB,
3a/IaHHBIX JIOMAITHUX 3aJaHUsX);



orieHuBaeT d(PPEKTUBHOCTh M PE3YIBTATHBHOCTh OOYUYCHHS YYAIIUXCS MO MPEIMETY
(Kypcy, IporpaMMe), Y4MTbIBasi OCBOECHUE 3HAHUI, OBJAJEHUE YMEHUSIMHU, Pa3BUTHE
OIbITa TBOPUYECKOM JEATEIIbHOCTH, TO3HABATEILHOIO HHTEPECA yUaIIUXCs;

BHOCHUT JaHHBIE OO0 YCIEBAEMOCTHM YyYaIIMXCS, CBOEBPEMEHHO IIPOCTABIISICT
MOJTyYCHHBIC YYCHHMKAMHU OTMETKH, B TOM 4YHCJIE YETBEPTHBIC (TIOJYTOJOBBIC) M
T'OJIOBLIC;

OTMETKH 3a MHUCbMEHHBIC PAOOTHI BBHICTABISCT B CPOKH, MPEAYCMOTPEHHBIE HOPMaMH
UX MPOBEPKH, HO HE MO3/IHEE TPEX AHEH C MOMEHTA MPOBEJCHUS PaOOTHI;

3aHOCUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH yYAIIUXCSl, BHIMOJHEHUHU JTOMAIITHUX
3aJJaHNM;

3anonHseT DK Kak 3aMemaromuid yauTeab (BBOJAUT JaHHBIE O TIPOBEICHHOM YPOKE) B
YCTaHOBJIeHHOM HOpSII[Ke HpI/I OCyH_IeCTBJIeHI/II/I 3aMCHBI.

5.7. KnaccHble pyKOBOJIUTEIU:

KOHTPOJIMPYIOT aKTyalbHOCTh WH(pOpMAIMKU 00 YYaIIMXCS, POJUTEISX M CIHCKaX
CBOCTO KJlacca W HH(POPMHUPYIOT AMCIETYEpa OOpa30BATEIBHOIO YUPEIKICHUS O
JIIO6BIX HU3MCHCHUAX, BHCCCHHBIX B JKYPHAJI;

AHATM3UPYIOT YCIIEBAEMOCTh U MOCEIAEMOCTh YPOKOB YJaIlMMHUCS CBOETO KJIacca;
KOHTPOJHUPYIOT CBOCBPCMCHHOCTL 3aIllOJIHCHUA W BHCCCHHUA II€AaroraMm AOaHHBIX 06
yCIIEBAEMOCTH M MOCEIIaeMOCTH yUalIuXcs CBOero kiacca B JK;

UHOOPMHUPYIOT POAMUTENCH 00 yCIIeBaeMOCTH W TIOCEMIAEMOCTH JETeH MOCPEACTBOM
OTYETOB, COPMHUPOBAHHBIX Ha OCHOBE JaHHBIX OJJK, B TOM dmcCIe 1O 3ampocam
poauTenen;

3HAKOMAT YYalllUXCs U MX POAUTENCH C HOPMAaTUBHBIMH JOKYMEHTaMH, JOKAJIbHBIMU
aKTaMU ¥ MHCTPYKLUMSIMU, PErJIaMEHTUPYIOIUMHU NOPSAIOK UcTionb3oBaHus DK;
MPEIOCTABIISAIOT 10 OKOHYAHHUH KaXKJIOM YeTBEPTU 3aMECTUTENIO AUPEKTOpa MO y4eOHO-
BOCIIUTATEILHOW pPaboTe OTYETHI 00 YCIEBAGMOCTH M IOCEMAEMOCTH YYalluXcCs
KJ1acca;

OpTraHu3yIOT OIICPAaTUBHOC BSaHMOHCﬁCTBHG MCKOY ydyalmuMucs KJ1acca, nux
pONMTENAMH  (3aKOHHBIMH  TIPEACTABUTEISIMHU), anMuHHCTpanued [lIkoaer
negaroraMu ¢ noMonib JK;

KOHTPOJMPYIOT €KEAHEBHO PErUCTpanuio (akTa MPUCYTCTBUS/OTCYTCTBHS y4alllerocs
Ha 3aHATUAX.

5.8. Cekperapb 00pa30BaTeIbHOTO YUPEKICHUS:

BBOJUT M KOHTPOJMPYET aKTyaldbHOCTh JNaHHBIX yuamuxcsa Ilkonsr (@. U. O., rox
pOX/IeHUs, 1O0J, KOHTAaKTHbIe NaHHbIe, J00aBieHHE (PU3MUYECKOro JUIa B TPYIIY
«YYeHUKN», Ha3HAUCHHE YYETHBIX JaHHBIX JJI BXOAAa B 3JIEKTPOHHBIM JHEBHHK)
(paznmen DK «YdueHukmn»);

BBOAUT U KOHTPOJMPYET aKTyaJbHOCTb JIaHHBIX O pOJIUTENSIX (3aKOHHBIX
npencrasutenax) yuamuxcs (@. U. O., cremneHb pojacTBa, KOHTAKTHBIE JaHHBIE,
nobasieHue @usnyeckoro nuua B rpynny «Poautenwy, mnpuBsizka poauTens K
npoQuI0 yuyeHHKa, Ha3HAYeHHWE YYEeTHBIX MJAaHHBIX JJs BXOJAa B AIIEKTPOHHBIN
nHEBHUK) (pasnensl DXK: «Duzndeckue aunay, «Y YUeHUKN ),

BBOJIUT U KOHTPOJHUPYET aKTyaJIbHOCTh JAHHBIX O ABIKEHHM ydammxcs (pazzaen 2K
«[Ipuka3pl 0 JABMXKEHHUAX KOHTHMHIEHTa»), AJIEKTPOHHBIA MEpPEeBOJ y4alluXcs W3
KJ1acca/TPyIIibl B KJIAcc/TPyMIly Ha OCHOBaHUHU MPUKa30B aupekTopa Lkounsr;
dopmupyet B DK crnricku knaccoB (paznen DK «Knaceoi»);

dopmupyer B DK crucku yueOHBIX IpyIIl B paMKax Kiacca/mapamiend (pasgen XK
«["pymmbl 00ydeHus»), OTpaKaeT U3MEHEHHUS B CIIMCKAX TPYII (3a4nCiieHne, BEIOBITHE,
MIEPEBO/] yUallUXCs);

BBOAUT AaHHble Uil opmupoBanust B XK ydeOHoro rana (paznen 9K «YueOHbIi
TJIaH»);



e Ha3HAYaeT yyHuTeled Mo mpeaMeTaMm JUisl KakJoro Kiacca/TpynImbl B COOTBETCTBHH C
y4eOHBIM PaCIUCAHUEM;

e HACTpauBaeT CXeMbl OOyuYeHUs Ji1 HayallbHOM, OCHOBHOW U CpelHel HIKOJbI (pa3zien
XK «'paduk 0OyueHUs»): CIIUCOK U3YYAEMbIX TUCIHUILINH (IPEIMETOB) ISl KAXKIOTO
KJIacca/TpyIIibl, epruoj o0yueHus, Mepruol aTTeCTallui, KaHUKYJIbI, yueOHas Heaens,
MIEPEHOCHI MTPA3HUKOB;

e dopmupyer B DX cnUCOK KIACCHBIX PYKOBOJIUTENEH M KOHTPOIHUPYET aKTyalbHOCTh
nanHbIxX (pazaen DX «Ha3znaueHue KIacCHBIX PYKOBOAUTENECHY);

e 3anonHseT rpaduk sx3ameHoB (pazaen DK «'paduk sx3aMeHOBY);

e BBOJWT JaHHbIE 00 oOpraHm3anuu 3aMeH mnpenoaaBarencit (pasmen DK «3amena
npernojaBaTenein»);

e 3aMOJHAET TEMaTHUYECKHe IUIaHMpoBaHUs 1o npeameraMm (pasgen DK «KamenmgapHo-
TEMaTUYECKHE MIaHbD»);

e pacmpenenser y4eOHYIO Harpy3ky COTJacHO y4eOHOMY IUTaHy B COOTBETCTBHUU C
YTBEPKACHHBIMU CIIMCKAMH YUUTEJNEH-IPEIMETHUKOB, KJIacCOB, Y4EOHBIX TpYIIII
(paznen DK «PacnipeneneHue Harpy3Ku»);

e BBOJAWUT JaHHBIE U QopmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIE PACIHUCAHUS
3aHATUN Ha y4yeOHBIN mepuoj (4eTBepTh, nonyroaue, ron) (pazaen XK «Pacnucanue
3aHATUI).

5.9. Anmunuctparop IXK:

e 3aKpbIBaeT MpeablIyluil y4eOHBIH TIO0Jl, OTKpBIBA€T HOBBIM y4eOHBIH roJ
(ycranoBKa/mepeBoJl B HOBBIM y4eOHBIN ron — paznen XK «Hactpoiika mporpaMMsny,
nonpasnen «Tekymuit yaeOHbIi ro1»);

e HazHavaeT nosib3oBarene XK, To ecTb HajenseT mpaBaMu JOCTYIA IPU OTKPBITUU
HOBOI'0 Y4eOHOI'0 I'0/1a B COOTBETCTBUM C YUEOHBIM IIJIAHOM, PaclluCaHUEM, IPUKa3aMHU
nupekropa [Ikousr;

e yCTaHaBJIMBAET pacnucaHue 3BOHKOB (pa3zaen DK «Pacnucanue 3B0HKOBY);

e TIPEAOCTaBIACT JIOTUHBI W mapoiu s goctyna k OX (aHeBHuky) (pazgen DX
«DPu3nvecKue IuLa);

e ofecneunBaer B3auMmonelcTBue D)X M CMEXHBIX CHUCTEM, BBINOJHSIET PE3EPBHOE
KOIIMPOBAHNE JAHHBIX;

e KOHCYJIBTHpYET noJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

e OCYHIECTBISIET TeXHUYeckoe oOciayxuBaHue XK, B TOM 4HCIEe YCTaHaBIMBAET
OOHOBJIEHUS KOH(UTypaluu;, €XETHEBHO IPOBOJUT PE3EPBHOE KOMHUpOBaHUE 0a3
JAHHBIX; yJaJseT MOMEYeHHble OOBEKTHI; HACTpauBaeT (CMHXPOHM3HPYET) JaHHbIE
Mexnay DK u snektpoHHbIM JHeBHUKOM (paznen 2K «HacTtpoiika cuHXpoHHM3auu
JTAHHBIX»);

e ocymectiseT agmuHucTpupoanue IXK (paznen XK «AIMUHUCTPUPOBAHUEY);

e pa3rpaHUYMBAET IIpaBa JOCTYIA MOJIb30BATENIEH B COOTBETCTBUM C LEISAMH U 3aJa4aMu
o0Opa3oBaTeNbHOM JEeATeNbHOCTM W ydeOHOW Harpy3ku mnenaroro (pazzen 2K
«Hactpoiika monp3oBaTeseil u npasy).

5.10. Meaununckwuii pabotHuk Ikomsr:

e 3AMOJHAIOT B Hayale ydyeOHOro roaa pasnen «JIuct 370poBbs»: cBeneHUs 00
AHTPONIOMETPUUECKUX JAHHBIX OOYyYarolMXcs, TPYIIe 310pOBbi, MEIULIUHCKON
rpynmne Juid 3aHATUd  (U3WYEeCKOM KyJIbTypod, HOMepe HeoOXOIuMol yueOHOI
Me0enu, a Takke MEAUIIMHCKIE PEKOMEHIAIINN;

e 00ecneunBaroT aKTyalbHOCTb JaHHBIX pazaena XK «JIuct 310poBbs» B TeueHHE roja.

5.11. CneunanucT KaJpoBOii CiIy>kObl BBOAUT M KOHTPOJIUPYET aKTyaJIbHOCTh TAHHBIX:

e 0 menarornyeckux corpyanukax Ilkomsl: mpuem Ha paboTy, yBOJIBHEHHE, HEPEBO/,
Ha3HaYeHHe JOJKHOCTU (OCHOBHOM M MO COBMECTUTEIBCTBY), NMPUBSA3KA K TpYIIIE



«Cotpynaukn» (pazmensl DK  «Dusnueckwe muna», «lIpuem Ha paboTyy,
«YBonbHEHHEY, «KagpoBble nepemenieHus», «CoTpyaHUKN);

e crOucKu cOTpyaHUKOB kOB, UX MOMKHOCTH, B TOM YHCJIE PYKOBOAUTENEH, rpaduk
pabotsl (paznenst DK «llogpazaenenus», «JomxHocTy, «I paduku paboTe»).

5.12. Cexkperaps (pedepeHT) ocymecTBiseT (GOpMHUpPOBAHHUE TMPUKA30B O JIBHXKCHHH
yuanuxcs (3a4iclieHue, BRIObITHE, OKOHYaHHE YUeObl, IEPEBO B IPYTON KIACC/TPYIIITY).

5.13. Yyammecs IlIkonsl u uxX poauTenu (3aKOHHBIE MPEACTABUTENHN) UMEIOT CIEAYIOIINE
BO3MO>KHOCTH IIPH MOJIb30BAHUU SJIEKTPOHHBIM JTHEBHUKOM:

e TIONYYarOT MHPOPMAIUIO O JOMAITHUX 3a/1aHUsX;
e TIONYYAIOT JIAHHBIE 00 YCIIEBAEMOCTH 00YJarOIIMXCsl (BHICTABICHHBIX OTMETKAX).

6. IIpaBa noan3oBareseit K

6.1. Bce nonp3zoBarenu O)K MMEIOT IpaBO HCIOJIB30BATh €0 B €XKEIHEBHOM pEXKUME.
HckmoueHneM sIBIsSIeTCs MPOBEIEHNE TEXHUYECKUX paboT, KOTOPbIE MOTYT NMPOBOJUTHCS B CPOK
He 0oJiee CYTOK C YBEIOMIIEHHEM I0JIb30BaTENCH 3a HEIENI0 10 Havaia pador.

6.2. KnaccHble pyKOBOAMTENHM WMEIOT MPaBO HH()OPMUPOBATH POAUTENEH O COCTOSHHU
YCIIeBAaEMOCTH U MOCEIIaeMOCTH UX JIETeH Yepe3 O0T4eThl, CPOPMUPOBAHHBIE HA OCHOBE JAHHBIX
92K, mo He0OXOIMMOCTH.

7. OTBeTCTBEHHOCTH MoJIb30BaTeei K

7.1. Bce mosib30BaTenn HECYT OTBETCTBEHHOCTB:!

e 3a HapymeHue TpeOoBanuii DenepanpHoro 3akona ot 27.07.2006 Ne 152-®03 «O
MEPCOHANBHBIX JaHHBIX);

e pasrialieHUe CBOMX YUYETHBIX JaHHBIX (JIOTHH, TAPOJIb);

e HapylleHHWe TpeOOBaHWN HOPMATHBHBIX MPABOBBIX JIOKYMEHTOB, B TOM YHCIE

JIOKQJIbHBIX aKTOB W MHCTPYKLUH, ONpPENESIOUMX MOPANOK Hcrnoiab3oBaHus XK B
COOTBETCTBHUHU C 3aKOHOAATEILCTBOM PD.

7.2. dupextop IlIkoabl HECET OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE YTBEPIKICHHE YUEOHBIX
IUTAaHOB, TUTAHA PACTIPE/ICTICHNUS TIeIarOrMYeCKOi Harpy3Ky M y4eOHOTO pacIUCaHusI.
7.3. 3aMecTUTEINb TUPEKTOPA M0 y4eOHO-BOCTIMTATEIbHON paboTe HECET OTBETCTBEHHOCTh:

e 32 CBOEBPEMEHHOCTH (HOPMHUpOBaAHHS YYE€OHBIX TUIAHOB, IJIaHA paclpeeNeHus
MeJarornyeckoi Harpy3ku U y4eOHOTo paclucaHus;

e pacrmeyaTrky COOTBETCTBYIOIIMX pa3fenoB XK B KoHIe ydeOHOro roma W uX
odopmIieHHE.

7.4. AnmunuctpaTop 9)XK HEceT OTBETCTBEHHOCTD:

e 3a Oecniepeboiinoe pyHkronupoBanue IK, 0a3 TaHHBIX U CMEKHBIX CHCTEM CBSI3H,
e BBINOJIHEHHE PE3EPBHOTO KOMUPOBAHUS JAHHBIX;
e HAaNOJHEHHE U aKTyaJbHOCTb 0a3bl TaHHBIX paOOTHUKOB LIIKOBLI.

7.5. TexHUUECKN CIEUAINCT U aIMUHUCTPAaTOp DK HECYT OTBETCTBEHHOCTD:

e 3a CBOEBpEMEHHOe coxpaHeHHe Komui XK Ha 3JIeKTpOHHOM HOCHTENe MHPOpPMAaLUU
(onTHYECKOM JHCKE) U pacleyaTKy JTOKyMEHTOB Ha OyMa)KHbIX HOCUTEISX;

e COOTBETCTBHE YyueTHbIX 3amucedt DK ¢akram peanuzauuu 00pa30BaTEIbHOM
JESTENBHOCTH;

e IIPaBUJIIBHOCTBIO UCIIONB30BaHUs XK.

7.6. YuuTens (1meAaroru) HECYT OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh BHECEHHUs, JOCTOBEPHOCTh U AaKTyalbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U MOCEMIAeMOCTH YYAIIUXCS;

e CKeIHEBHOE 3anoyHeHne DXK;

e YCTPaHEHHE BBIABJICHHBIX OMMOOK MpH BeaeHuU DK,



e COXpPaHHOCTb  CBOMX PEKBU3UTOB  JIOCTYNA, HCKJIIOYAIOUIYI0  IOJIKIIOYEHUE
IIOCTOPOHHUX.

7.7. Knaccuble PYKOBOOUTEIN HECYT OTBETCTBEHHOCTD:

e 3a CBOGBPEMECHHOCTh BHECCHHUsS, JIOCTOBEPHOCTh M AaKTYalbHOCTh JAHHBIX 00
YCIEeBaeMOCTH U TOCEHIAeMOCTH YJalluXCsl;

e JIOCTOBEPHOCTh W aKTYaJIbHOCTh CIIMCKOB Kjacca W MH(popMamwu 00 yJamuxcs U uX
poautensx (O. U. O., Homep Tenedona, agpec 3JIeKTPOHHOH TOUTHI);

e CBOEBpEMEHHOEC WH()OPMHpPOBAHUE POJUTENCH O COCTOSHUHM YCIEBAEMOCTH U
MOCEIIAeMOCTH UX JIeTel mocpeacTBoM IXK;

e TIPEIOCTaBICHUE MO OKOHYAHWH YYCOHBIX YeTBepTeil (MOMyroauii/To/a) 3aMeCTUTEIIO
IUPEKTOpa MO Yy4eOHO-BOCHUTATENbHOM paboTe OTYETOB 00 YCINEeBaeMOCTH U
MOCEIIAeMOCTH yJalluxcs Kiacca.

7.8. 3amecTuTenb OUPEKTOpPa OOpPa30BATEIIBHOTO YUPEKACHHS HECET OTBETCTBEHHOCTH 3a
CBOEBPEMEHHBIN BBOJ M MOJJICPKAHUE B aKTYaJIbHOM COCTOSIHUM JaHHBIX ydaruxcs Lkoisl,
pacnucaHvde 3aHSATUN, OTPaKEHUE [IBIDKCHMSI y4yalluxcsi, BEIACHUE IKypHaja 3aMeEH,
aKTYyaJIbHOCTb OTYETA 110 3al0JIHEHUIO KypHaJla MeJaroraMu.

7.9. PabGotHuku MegumuHCKOW  ciayxObl  IlIkonmel HeCyT  OTBETCTBEHHOCTH  3a
CBOEBPEMEHHOCTb 3aMOJHEHUs pa3fena «JIUCT 310pOBbs» U aKTYaIbHOCTh JIaHHBIX B HEM.

7.10. Cekperapp HeceT OTBETCTBEHHOCTb 32 BHECEHHME M KOHTPOJb 3a aKTyalbHOCTHIO
JTAHHBIX O COTPYJHUKAX, YYACTBYIONIMX B 00pa30BaTEILHOM JIEATEIIBHOCTH.

8. OTyeTHBIE IEPUOABI M XpPaHeHHEe HH(POPMALIMH

8.1. OTueTsl 10 YCIEBAEMOCTH U MOCEIIaEMOCTH CO3AAI0OTCSA B KOHLE YETBEPTH, OJIYTOAUS
1 y4yeOHOro roja.

8.2. Ortuer o 3anmonHeHnH D)X M HAKOIIIEMOCTH OTMETOK CO3/IaeTCs €KEMECIUHO.

8.3. Ilo 3aBepiIeHNHN OTYETHOTO Mepuoia (YE€TBEPTH, OTYroIusl, yieOHOT0 T0/1a) UTOTOBBIE
BEJIOMOCTH DPAacIeYaThIBAIOTCI Ha OYMa)XKHOM HOCHUTEIIC, 3aBEPSIOTCS TOJIUCIMHU IEIaroros,
KJIACCHBIX PYKOBOJMUTENEH, 3aMecTUTEeNsl AUPEKTOpa MO Yy4eOHO-BOCIHUTATENbHONH paboTe,
JTUPEKTOpA.

84. TIlo okoHyaHuH Yy4eOHOTO TOJa WTOTOBbIE  BEAOMOCTH  MPOIIMBAIOTCH,
MPOIIIHYPOBBIBAIOTCH,

OMEYATHIBAIOTCS U CAAIOTCS B apXMB JJI XPAHEHUS B YCTAHOBIIEHHOM MOPSIJIKE.

8.5. Ilo oxoHuaHum ydebGHOro roja mnosnHas Bepcus DK NEpPEeHOCUTCS Ha 3JIEKTPOHHBIN
HOCUTENTh HWH(MOpPMALMK — ONTHYECKU JHUCK, OMNEYaThIBACTCSA, 3aBEPSeTCS MOJIHUCKHIO
3aMECTUTENSI JTUPEKTOpa IO y4eOHO-BOCIUTATENbHON paboTe W pacmudpoBKONW MOANUCH H
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM TOPSJIKE.
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